
 

 
 

Professional Development Request 
 

Staff:     Department:          Supervisor: 
 
 

Professional development 
opportunity I am interested in: 

  

 

 

 
What interests me about this 
opportunity: 

 

 

 

 
How this opportunity will help 
me reach my goals: 

 

 

 
When this opportunity takes 
place: 

 

 

 
How long the professional 
development will take: 

 

 

 
Financial cost of the opportunity:  

 

 
How I will implement what I 
learned: 

 

 

 
Plan to cover what I will miss 
while receiving this professional 
development:    

 

 

 
What I need from you as my 
supervisor: 

 

 

 


